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Fun and
fundraising
A guide to organising your 
own fundraising event

Welcome!  
Now let’s decide what you’re 
going to do...

Thank you for your interest in fundraising for 
Keech Hospice Care; the money you raise will 
make a real difference to the lives of hundreds of 
local families who need our care.

Every year, our supporters get together and 
do all kinds of activities to raise money, from 
cake sales, car washing, dog walking, quiz nights, 
dress down days, fun runs and much more.

The first thing you have to think of is what 
you want to do. Don’t imagine that your event 
has to be unique or extravagant! Sometimes the 
simplest of ideas will work best and there are 
loads of tried and tested ways to raise money.

Just make it fun and enjoyable for everyone 
involved. If you are stuck for ideas, you will find 
plenty of options in this guide.

Welcome to our team

Keech Hospice Care supports and cares for 
adults living in Luton and South Bedfordshire and 
children from across Bedfordshire, Hertfordshire 
and Milton Keynes.

Our aim is to help patients enjoy the highest 
quality of life, while providing vital support for 
their family and friends throughout their loved 
one’s illness and in their bereavement.

All of the charity’s services are offered free of 
charge, every single day of the year. 

The A-Z ideas guide
There are so many different ways to raise 
money for Keech Hospice Care. Fundraise 
with close friends and family, get local pubs, 
schools, religious establishments and community 
groups involved or make it a challenge for your 
colleagues at work.

Fundraising ideas

Abseil Assault course Auction of promises Bad 
hair/taste day Baked bean bath Barbeque/
garden party Bingo Bungee jump Cake 
sale Car boot sale Carol singing Car wash 
Coffee morning Coin collection Computer 
game tournament Concert Craft fair Dancing 
competition Darts tournament Dinner dance 
Dog walking Dress down/up day Easter egg 
hunt Egg and spoon race Face painting Fashion 
show Fun run Go-karting Golf day Guess the 
name/weight/number Hugathon Inside out 
clothes day It’s a Knockout Job swap Jumble 
sale Joke competition Karaoke Leg/chest 
waxing (for men!) Line dancing Loud tie day 
Magic show Marathon Music quiz Nature trail No 
meeting day Odd jobs Office tuck shop Open 
garden day Pancake day race Parties (for any 
special occasion) Plant sale Pub quiz Pyjama 
day (at school or work) Quiz night Race night 
Raffle School fair Shave off - beard, moustache, 
hair! Skydive ‘Slave’ day Sponsored anything! 
(walk, cycle, swim, silence...) Sports tournament 
(football, netball, rugby, tennis...) Spot the baby 
competition Swear box Sweepstake Talent show 
Tea party Teddy bears picnic Tombola Treasure 
hunt Tug of war Unwanted gift sale Wacky races 
Walk to school week Win-a-day-off-work Wine 
tasting Yo-yo competition

Our services

Give yourself as much time as possible to 
plan for your event. You don’t want to leave 
everything until the last minute.

Some of the things to consider are:
• Timing - before fixing a date, check it doesn’t

clash with something like the World Cup final 
or another local charity event.

• Who is likely to come along? Will your plans
be suitable for them - in terms of the day, time, 
activities on offer and cost?

• How much will it cost to organise? Do you
need to hire a venue, print posters or tickets or 
purchase any licences/insurance policies? Will 
your ticket price or suggested donations cover 
these? (See our ‘Keep it safe and legal’ section 
overleaf for further guidance).

• Contingency - if something was to go wrong
what could you do? You may especially need 
back-up plans for bad weather, parking issues, 
equipment failures etc.

Plan ahead

Do you know anyone who could handle some 
of the arrangements or take part? Get friends, 
family or work colleagues to pitch in and this will 
make it much easier for you.

You may know someone who could let 
you use their facilities for free or you could 
ask local businesses to donate prizes for a 
raffle. Your employer could help too - some 
are prepared to match any money you and 
colleagues raise for charity.

Get help
123

Here are some of our ideas:
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There are several important regulations that 
apply to the holding of raffles/lotteries:

Private lotteries
If you hold a raffle at your workplace or club 
there is no need to obtain a licence. However, the 
lottery must be promoted by someone within 
the organisation and can only be advertised on 
the premises. Tickets must be printed, stating the 
price, the name and address of the promoter and 
who is eligible to participate.

Small lotteries
When a raffle is part of but not the focus of a 
larger event, a licence need not be obtained and 
cloakroom tickets may be used. However, there 
must be no cash prizes and the raffle must be 
drawn and announced by the end of the same 
day/evening. No more than £250 can be spent 
on prizes. Tickets should never be more than £1 
each and each ticket has to be the same price 
(for instance, you cannot offer five tickets for the 
price of four).

Large Lotteries
If you hold a large raffle that is open to all 
members of the public and will be sold over a 
number of days and locations, you must register 
the raffle with your local authority. Tickets must 
be printed and there must be a named promoter. 
If ticket sales are likely to exceed £20,000 you 

must register your raffle with The 
Gambling Commission. Please 

contact us beforehand if you 
are planning to hold this 
kind of lottery.

If you decide on a sponsored event please 
contact our Fundraising team for sponsorship 
forms or download some from our website. We 
can also supply you with tips on how to get 
sponsored.

Here are a few...
Get sponsored online
Build your own personal fundraising web page 
with sites like Virgin Money Giving (www.
virginmoneygiving.com) or Justgiving (www.
justgiving.com). Just follow the on-screen 
instructions to make your page, then email the 
link to friends and family, especially those you 
won’t be able to ask in person. They can use their 
credit or debit card to make a secure donation 
online, saving you from spending time collecting 
the money after the event.

Use publicity
Place an appeal for sponsorship in your 
company newsletter, local community magazine 
or newspapers around the area. This could 
increase the money you raise, be a great boost to 
everyone involved and inspire others to support 
Keech too.

Most importantly, keep it 
safe and legal

Keep it safe
• Only collect sponsorship or donations from

people you know and trust. Ensure children  
do not collect money or sponsorship without 
adult supervision.

• Make sure no one is fundraising in an unsafe
environment. Check your venue is safe and 
try to minimise any potential risks as much as 
possible. Don’t forget about crowd control.

• Be extra careful if you are carrying money
around. Make sure you are always accompanied 
and pay money in to Keech as soon as possible.

• Check you have the right insurance cover, as
Keech cannot accept any liability for your 
event. For further advice, talk to the owners of 
the venue, an insurance broker or contact us.

• Consider first aid requirements for your event.
Your local branch of St John’s Ambulance or 
Red Cross can offer advice and assistance.

Keep it legal
• Do not collect money or sponsorship in public

places, on public streets or house-to-house. 
These collections are illegal unless you have 
obtained a licence from the local authority.

• To collect on private property, such as in a
shopping centre, you will need the permission 
of the owners beforehand. They will advise if 
you need a local authority licence too.

• If you are holding an event in a public place
that includes music, singing and dancing you 
may need a Public Entertainments Licence. 
If you plan to sell alcohol or offer it as prizes 
you will need a Liquor Licence. Check to see if 
your venue already has these licences before 
applying for them. For more information 
contact your Local Authority Licensing Unit.

• Remember - Please state clearly in any
publicity or promotional materials that “All 
proceeds will go to Keech Hospice Care, 
Registered Charity No. 1035089.”

Raffles and Lotteries Getting sponsored

Tell us what you are doing

Paying in your money

Let us know what you are doing. Tell us when, 
where and how.

Once your plans are confirmed please let us 
know about your fundraising. We like to hear 
about community events in case we get any 
enquiries and we can include details on our 
website events calendar, if you wish.

To ensure a successful event you need to let 
people know about it! How you go about this 
will depend on what you are doing. You won’t 
want to put out a newspaper advert if you’re just 
inviting friends over for a coffee morning! 

Here are some of the things you could try:
• Create posters or flyers and ask pubs, shops,

community centres, cafés and other outlets 
in your area to display your material. We can 
supply a blank poster template.

• Contact your local newspapers and radio
stations to see if they are interested in  
covering your event. Give them the details a 
few weeks before the event itself and get in 
touch again afterwards with an update and a 
photograph. Most newspapers include a list of 
their editorial contacts but a quick search on 
the internet will help you find the most  
relevant telephone numbers.

• If you have a particular reason for fundraising
for Keech, tell us about it. We may be able to 
feature your story on our website. Contact a 
member of our Fundraising team.

• Email your contacts to tell them about your
event and ask them to forward the details on 
to their friends and family. If you use social 
networking sites like Facebook or Twitter, use 
these to post information about your event too.

When raising money for the hospice, it is 
important you make this very clear on all 
publicity materials. You should state: “All 
proceeds will be donated to Keech Hospice Care, 
Registered Charity No. 1035089.”
If you want to use the Keech Hospice Care logo 
on any of your publicity materials, we can supply 
this along with our guidelines about its usage. 
We can also supply branded items such as 
balloons, banners and collection boxes.
Contact the Fundraising team on: 01582 707940.

Promote it4 5 6

7 8 9
Please send in the money you raise for Keech 
Hospice Care as soon as you can. It’s safer for 
you not to keep large sums at home and great 
for us to start putting it to good use!

There are two ways to pay in your money:
Online
Bank the money you have made and use a credit 
or debit card to make a secure payment via our 
website. Go to www.keech.org.uk/donate for 
more details.

Please note this method is not advised if you 
are sending in money you have raised through 
sponsorship. We need your sponsorship forms in 
order to claim any Gift Aid so it is best to send 
us these with the money you raised by post.

By post
Please use a ‘Returning your money’ form to 
make a payment via a debit or credit card or 
send it to us along with a cheque or postal order 
(made payable to Keech Hospice Care). Please 
do not send any cash through the post.

If you have completed a sponsored event, 
remember to enclose all your sponsorship forms.

If you need to deliver cash to our fundraising 
office, please call ahead to make arrangements.

Thank you!

If you have any 
queries regarding 

the safety or legality 
of an event or raffle, 
please contact our 

Fundraising team on 
01582 707940
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